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Auxiliary Personnel

Temporary Administrators

The appointment and service of a temporary administrative employee shall be based on
principles of performance, ability and qualifications, as for any other employment action,
with consideration for the urgency and other circumstances of the district's need and for
the immediate availability of persons qualified to fill the need.

If a retired administrator is hired as a temporary administrator, he/she may work up to
1500 hours without affecting his/her retirement. After 867 hours of employment, the
district will begin making contributions to the state retirement system on behalf of the
employee based on the total number of hours worked that year.

Internships

The following procedures shall be followed in the selection of interns for administrative
or supervisory positions:

A. By April 15 of each year all staff members will be advised of their opportunity to
establish eligibility for an internship.

B. A screening committee shall be appointed to assist in the selection of administrative
interns. The membership should adequately represent the various levels within which
the prospective administrator will work. Classroom teachers may be included in the
membership of a screening committee.

C. Through examination of the applicant's credentials and through examination and/or
personal interview, a screening committee shall determine whether the applicant is
qualified for consideration as an intern for an administrative position. The screening
committee will be supplied with statements of criteria which relate to the specific job
description. The screening committee shall interview prospective interns on the basis
of specific criteria for the position. The committee shall maintain a set of notes which
can be used as the basis for arriving at recommendations. The recommendations of
the screening committee shall be submitted to the superintendent.

D. The individuals recommended for consideration as interns shall be scheduled for
internship assignments when and where it will be most advantageous to the district.
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Following selection, the intern and his/her supervisor will set objectives and plan
appropriate activities dealing with such areas as: personnel, curriculum, community
relations, student relationships, finance, non-instructional operations and facilities.

Student Teachers

The board authorizes the superintendent to honor those reasonable rules, regulations and
training guidelines of the teacher training institution. The teacher training institution shall
be expected to provide liaison personnel who shall work cooperatively throughout the
training process with the principal and the supervising teacher.

The superintendent shall coordinate the request for placement with building principals in
order that excessive concentrations of student teachers in any given building shall be
avoided. Student teachers shall comply with the policy of the district as it applies to
certificated staff. The supervising teacher and the principal shall be responsible for the
conduct of the student teacher.

The procedures for developing and implementing a student teacher agreement are as
follows:

A. The college representative shall present a student teacher agreement to the
superintendent for review and approval.

B. The superintendent shall coordinate the institution's request for placement with
principals to determine if placements are possible in the subject areas requested.

C. The college supervisor shall be notified of placements that can be accepted during the
quarter.

D. Assignment shall be made with the approval of the cooperating staff member and the
principal.

E. A student teacher shall be assigned to a teacher with no less than three years of
teaching experience.

F. A supervising teacher shall not be assigned more than one student teacher per school
year.

G. The supervising teacher shall be responsible for the class and should not delegate
responsibilities until the student teacher has displayed the proficiency to accept them.

H. A student teacher should assume the same conditions of employment as a regular
teacher in terms of length of school day, supervision of co-curricular activities, staff
meetings, and in-service training.
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